' An AASIS Training Guide

AN AASIS SUPPORT

CENTER TRAINING GUIDE

PBAS Biennial Budgeting
Documentation

ppppppppppppp
April 2006

3-1




An AASIS Training Guide PBAS Position 05

Agency Enabling Laws
History and Organization
Agency Commentary

 This screen has three tabs, one for enabling
laws, one for history and organization, and
one for agency commentary.

* The information on these screens was
copied from the PBAS screens for the last
biennium.

* You will review and edit the information
that 1s already in PBAS.
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PBAS Position 05

Agency Enabling Laws
History and Organization

Agency Commentary

Application  Master Data  Annual | Biennial Reports  Strategic Planning  Security

Elﬁlglil_l E BAGNCYPE

CHMGFEES
EMPLSLIMM
CASHFMEL
BIEREWFL
EBiGPLANER
FOOTMOTE
CAPREARR:
HRPLAMEN
JOEFLNCE
POSPLAMNE
FRIMBEMNE
NOTEATCH

Enabl

- Change in Fee Scheduls

- Employment Summary

- (Cash Fund Balance Description

- Bignnial Income Certification

- Mon Position Budget Request

- Agency Change Level Justification

- Capital Reapproprigtions

- Position Budget: Request

- Job Upgrade, Title Change, Extraordinary Salary Increase
- Regular Reclass, Clip Reclass and OPM Transactions

- Calculate Fringe Benefits

- Biennial Attachments

From the menu, choose Biennial and select LAHISORG—Agency
Enabling Laws, History and Organization and Agency Commentary.

AASIS Support Center
April 2006
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PBAS - [LAHISORG - Agency Enabling Laws, History and Organization and Agency Commentary]
Application  Master Data  Annual  Biennial  Reports  Strategic Planning  Security

Date: 5/14/2004 10:42:58 &M

2] |“| Dl () | ] User, clwooley@FPRODUCTION

Lgency Enabling Laws, Histary and Orgerization and Ageney Commentary

Business Ares 0638 4
Division | =
Fiscal Year 2006

p 7 uj= : : [Farona Flz = [rom =
Enabling Laws | Histary and Grganizstion | Agency Commentary |

Act 1607 of 2003
AR Code §25-8-107

Enter the business area and fiscal year 2008. Select the Enabling
Laws tab. Edit the agency’s appropriation acts and enabling laws on

this tab.

AASIS Support Center
April 2006
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i#ii PBAS - [LAHISORG - Agency Enabling Laws, History and Drganization and Agency Commentary]

Application  Master Data  Annual  Biennial Reports  Strategic Planning  Security

=] | “| b | () | ] User: clwnoly@PRODUCTION Diste: 5/14/2004 10:45:00 &M

#gency Enabling Laws, History and Organization and Agency Commentary

Business Area 0834 ,J DFA- CHILD SUPPORT ENFORCEMENT
Division I 5 . R R
Fiscel veer F Select the History and Organization tab.

B I U

= [z = e =]
Bt e | Hictory and Organizstion | Agency Cammenary ‘

In 1975 the Social Security Act was amended by Congress to add part 1V-D that estahlished =
the Child Support Program . In order to receive federal funds for the Ald to Families with

Cependent Children (AFDC) Program, each state had to establish and operate a child

sUpport program.  The Arkansas program began in 1977, The mission of the program is to

nrovide assistance to children and families in obtaining financial and medical support due

them by requiring parents absent from the home to assume responsibility for the social and

economic well-being of their children.

The program is responsible for locating parents, establishing paternity and orders for child

and medical support, collecting and disbursing the support owed and bringing enforcement
action when payments are not made. Workers assigned to the agency provide investigative
and lecal services on cases assianed to the acgency. and brovide the administrative and

Edit or paste text for the history and organization detail.
=

AASIS Support Center
April 2006
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i PBAS - [LAHISORG - Agency Enabling Laws, History and Organization and Agency Cox == x|
Application  Master Data  Annual  Biennial  Reparts  Strategic Planning  Security
880 e|&|— ] User. chuooley@PRODLICTION Diste: 5/14/2004 11:0220.40
Agency Enabling Laws, History and Organization and Agency Commentary
Business Area Ml > DFA- CHILD SUPPORT ENFORCEMENT
Division I
Select the Agency Commentary tab.
Fiscal Year 2006
.
B 7 O

PP | ——
Enabling Lawws ‘ History and Organizetion ‘ Agency Commentary ﬁ/

The Arkansas Office of Child Suppaort Enforcerment is responsible for locating absent parents, -
establishing paternity, establishing orders for child support, collecting, distributing the funds collected
to the appropriate case and disbursing the child support funds, and enforcing payment of support:
orders. Funding for this appropriation consists of a cormbination of Federal reimbursernent, faes for
collection services, and the State Central Services Fund. Total Base Level for the agency s

$55,615,441 in FY04 and $56,304,030 in FY0S, with 837 positions authorized for each year. Base
level includes a 2.7% pavplan increase each vear over FY03 Budgeted Lavels, with a corresponding
increase In matching amounts.

The agency sesks to restore 40 positions, currently authorized but not budgeted due to Personnel
Cap Level restrictions.  The Office of Child Support Enforcement needs these positions restored to
their current authorized level to be able to maintain normal operations.  With increased caseloads our
number of positions filled continues to climb. Without these positions restored, there would be

Edit or paste text for the agency commentary detail.

Record(s) updated successfully

AASIS Support Center
April 2006
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N DATA IS REQUIRED ON ALL THREE TABS.

(=] ng ) %l[ 6:31 A

ey seminatavs Bt Hint: |f you are not ready to enter all three
usiness frea tabs, just enter one word on any blank tab prior

Division

et e to saving and return later.

B I U e = [z =] Joorma =l |

Enzbling Laws | Histary and Qrganization ‘ Agency Commentary ‘

The Arkansas Office of Child Support Enforcament is responsible for locating absent parents, =

establishing paternity, establishing orders for child support, collecting, distributing the funds collected
to the appropriate case and disbursing the child support funds, and enforcing pavment of support
orders. Funding for this appropriation consists of a combination of Federal reimbursement, fees for
collection services, and the State Cer (el for the agency is
$55,615,441 in FY04 and $56,304,C horized for each year, Base

level includes a 2.7% payplan increa \‘_?/ Do you wank ko sawe the changes? | 2vElS, with & corresponding
increase in matching amounts. 3

The agency seeks to restore 40 posit LI sudgetad due to Personnel

Cap Level resfrictions.  The Office of Trma ooppor o ormoresrier o eews these positions restored to
their riirrent A tharized level o he ahles tn maintain normal nneratinne With increased racelnads qnr

Click save and then click yes to save the detail.

AASIS Support Center
April 2006
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State

BAS

PBAS Position 05

Agency Publications

Application  Master Data  Annual NECQWEN Reports  Strategic Planning  Security

e | D 0 | LAHISORG

CHMGFEES
EMPLSLIMM
CASHFNEL
BIEREWPL
BGPLANBM
FOOTHOTE
CAPREAFP
HRPLAMBMN
JOBFUNCE
POSPLANE
FRINEENE
MOTEATCH

- Agency Enabling Laws, History and Organization and Agency Commentary . E/2/2004 B33ED PM

- Change in Fee Schedule

- Employment Summary

- Cash Fund Balance Description

- Biennial Income: Cerkification

- Non Pasition Budget Request

- Agency Change Level Justification

- Capital Reappropriations

- Position Budget Request

- Job Upgrade, Title Change, Extraordinary Salary Increase
- Regular Reclass, Clip Reclass and OPM Transactions
- Calculate Fringe Benefits

- Biennial Attachments

From the menu, choose Biennial and select BAGNCYPB -- State

Agency Publications.

AASIS Support Center
April 2006
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il PBAS - [BAGNCYPB - State Agency Publications]

Application  Master Data  Annual  Biennial Reports  Stratedic Planning  Security

alel|e | ] User: ehooley@PRODUCTION Diate: 5/14/2004 12:25:18 PM

State Agency Publications

Business Area 0634 ,4

— | B

Fizcal Year 2006

Public.ation Statutory Authorization Required by Governor Required by Genersl Assembly Nurber of Copies Pt

1 | i

AASIS Support Center
April 2006

Enter the Business Area and Fiscal Year 2008. Press the enter key.
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i1 PBAS - [BAGNCYPB - State Agency Publications]

Application  Master Data  Annual  Biennial Reports  Strategic Planning  Security

(5] ‘“‘ [ | () |%“:| User, cluoolep@UAT Date: 5/23/2004 337,29 PM

State Agency Publications

Business Area

) DFA- GHILD SUPPORT EMNFORCEMENT

Division [ [~

Fiscal Year 2006
Publication Statutory Authorization FRiequired by Governor Required by General Assembly Number of Copies Pu

¥ | Direct Deposit Form and Inst— NJA N N =
Employers Guide to Child Su. NJA N N )
Financial Institution Data Ma  NJA N N ar
Give You Child a Gift that L~ 20-18-408 [2) [3] N N =
Mon-TEA Application Packet N/ N N 15
OCSE Information Guide NA& N N 50
OCSE Policy Manual 25-15-203 N N 1
Patemity Acknowledgement  20-18-408(2) N N 20
Patemity Acknowledgement  20-18-408 (2] [3) ] N 15
Volurtary Patemity Acknow!  20-18-408 [2) (3] N N 15

< i

ju e
Data entered from the FY07 Annual Plan will be displayed. Update
this information if necessary.

AASIS Support Center
April 2006
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PBAS - [BAGNCYPB - State Agency Publications]

Application  Master Data  Annual Biennial Reports  Strategic Planning  Security

ale|l|e [ ] User: chuooley@PRODUCTION Daate: 5/14/2004 12:26:07 PM

State Agency Publications

Business Area 0634 0
Division I j
Fiscal Year 2006
Publication ‘ Statutory Authorization | Required by Governor ‘ Fequired by General Aszembly Mumber of Copies Pu
| |Direct Depasit Formand Inst N4 N N 5L
| | Employers Guide to Child Su - N/& N N &0
| |Financial Instiution Data Ma N4 lirBAS x| ar
| |Giveour Child & Gift that L~ 20-18-408 (2] (3) r =
| |Mon-TEA Application Packst  N/& t Do youwant to save the changes? 15
P |OCSE Information Guide M/ i 50
| |OCSE Polisy Marus! 515203 i Mo 1
| |Patemity Acknowledgement  20-18-408(2] L 20
| Patemity Acknowledgement  20-18-408 (2) [3) M N 15
Woluntary Paternity Acknowl  20-18-408 (2] (3) N N 15
[« | 2

ol

When all information is correct, click the save icon and then click Yes
to save the detail.

AASIS Support Center
April 2006
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Change in Fee Schedule

Reports Strategic Planning  Security

LAHISORG - Agency Enabling Laws, History and Organization and Agency Commentary
BAGNCYPB - State Agency Publications

: 3/31/2006 2:09:38 PM

EMPLSUMM - Emplayment Summary

CASHFMBL - Cash Fund Balance Description

BIEREVPL - Biennial Income Certification

BGPLANBM - Non Position Budget Request

FOOTNOTE - Agency Change Level Justification

CAPREAPP - Capital Reappropriations

HRPLAMBN - Position Budget Request

HRPLANBC - Position Budget Cost Distribution

JOBFUNCE - Job Upgrade, Title Change, Extraordinary Salary Increase
POSPLANE - Regular Redlass, Clip Reclass and OPM Transactions
FRINBENB - Calculate Fringe Benefits

Select Biennial from menu
Click CHNGFEES — Change in Fee Schedule

AASIS Support Center
April 2006
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5 PBAS - [CHNGFEES - Change in Fee Schedule]

PBAS Position 05

Application Master Data Annual Biennial Reports  Strategic Planning  Security

= NI A= —

Date: 3/31/2006 2:11:46 PM

Change in Fee Schedule

Business Area 0634 ’.-J
Division [
Fiscal Year
Estimated Year 1 Year 2
Current Fee| Receipts Estimated | Estimated
Description Amount Budget Receipts Receipts Reason for Chi
» | Penalty for Late Pmt 100,000,000 50,000,000 500,000,000 Improve Callect

Enter Description, Current Fee Amount, Estimated Receipts Budget,
Authorizing Act, Proposed Fee Amount, Estimated Receipts and

Reason for Change.

AASIS Support Center
April 2006
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i Report Viewer [CHFEESCH]

MainReport |
Change in Fee Schedule
CURRENT FEE STRUCTURE PROPOSED CHANGE
: 4 A fof Estimated Receipts
Fee Receipts Act or Fee
Description | Amount| 2004-2005 AR Code Amount | 2005-2006 2006-2007 | Reason for Change —
Penalty for $0.00 |$100,000,000 Act 2 $500.00| 50,000,000 | $500,000,000 |Improve Collections
Late Pmt
The change in fees can be viewed in the report CHFEESCH —
Change in Fee Schedule.
< | = )

Page 10of 1 Total Pages: 1 Zoom Factor: 100%

AASIS Support Center
April 2006
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Cash Fund Balance Description

Application  Master Data  Annual | Biennial Reports  Strategic Planning  Security

g | “l D | ) | | E LAHISORG - Agency Enabling Laws, History and Organization and Agency Commentary
BAGNCYPE - State Agency Publications

CHMGFEES - Change in Fee Schedule
EMPLSUMIM - Employment Summmary:

BIEREYFL Biennial Income Certification
BGPLAMNEN Mon Position Budget Request
FOOTMOTE - Agency Change Level Justification
CAPREAFPE Capital Reappropriations

HRPLAMNEM Position Budget Request

JOBFUNCE - Job Upgrade, Title Change, Extracrdinary Salary Increase
POSPLAME - Regular Reclass, Clip Reclass and OFM Transactions
FRIMNBENE Calculate Fringe Benefits

MNOTEATCH - Biennial Attachments

Select Biennial from menu
Click CASHFNBL — Cash Fund Balance Description.

AASIS Support Center
April 2006
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PBAS - [CASHFNBL - Cash Fund Balance Desci jon]
Application  Master Data  Annual  Bisnnial  Reports  Strateoic Planning Security

PBAS Position 05

al®elle |% 1 User clwocleyp@UAT

Date: 5/27/2004 2:31:17 P

Cash Fund Balance Description

Busingss Area 0634 ’)
Erem | B
Fizcal Year 2008
Fund Fund Balance | Typs Location Statutory Resticti
a

Enter the business area and Fiscal Year 2008. Do not press enter.

=l

||I7| |

AASIS Support Center
April 2006
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i PBAS - [CASHFNBL - Cash Fund Balance Desci ion]

Application Master Data  Annual Biennial Reports  Stratedic Flanning  Security

8 | “l L] | @ ||:| User, chuaoley @UAT Date; 5/27/2004 2:33:44 PM

Cazh Fund Balance Description

Enter data in all columns of the grid. Click the save icon.

AASIS Support Center
April 2006

Business Area 0634 0
. [ B
Fiscal Year 2008

Fund Fund Balance | Type Location Statutory Restricti
|| 7008101 10,000 Investment Account Bank of America Fees remitted to 5
| | 700E102 200,000 Investment Account Bank of America Fees remitted for |
|__| 7006104 50,000 Investment Account, Investment Bark of America, Little Rock, AR Fees remitted for |

17
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i PBAS - [CASHFNBL - Cash Fund Balance Desci ion]

Application Master Data  Annual Biennial Reports  Stratedic Flanning  Security

PBAS Position 05

8 | “l L] | @ ||:| User, chuaoley @UAT Date; 5/27/2004 2:33:44 PM

Cazh Fund Balance Description

| PBAS x|
= :) Do you want ko save the changes?

- I

Click Yes to save the changes.

IE |

Business Area 0634 0
. [ B
Fiscal Year 2008

Fund Fund Balance | Type Location Statutory Restricti
|| 7008101 10,000 Investment Account Bank of America Fees remitted to 5
| | 700E102 200,000 Investment Account Bank of America Fees remitted for |
|__| 7006104 50,000 Investment Account, Investment Bark of America, Little Rock, AR Fees remitted for |

|

AASIS Support Center
April 2006
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i PBAS - [CASHFNBL - Cash Fund Balance Desci ion]

Application Master Data  Annual Biennial Reports  Stratedic Flanning  Security

PBAS Position 05

2] | “l D | @ | l:l User: chuooley@UAT

Date: 5/27/2004 2:33:44 PM

Cazh Fund Balance Description

The saved data appears in the grid.

AASIS Support Center
April 2006

Business Area 0634 40 DFA- CHILD SUPPORT ENFORCEMENT
. [ B
Fiscal Year 2008

Fund Fund Balance | Type Location Statutory Restricti
|| 7008101 10,000 Investment Account Bank of America Fees remitted to 5
| | 700E102 200,000 Investment Account Bank of America Fees remitted for |
|__| 7006104 50,000 Investment Account, Investment Bark of America, Little Rock, AR Fees remitted for |

19
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13 PBAS - [BIRPTSLN - Biennial Report Selection]
Application  Master Data  Annual Biennial Reports Strategic Planning  Security

’g Oe|& [ User: csvollman@UAT Date: 4/8/2006 12:3

Report ID | CHFEESCH — Fee Change Schedule =l
—— SELECT REPORT —— ~
AGYCMMNT —— Agency Commentary =T
ANBUGREQ —— Analysis of Budget Request-EXILEG

APPSUMEX —— Appropriation Summary-EX.

APPSUMLG — Appropriation Summary-LEG

APPSUMRP —— Appropriation Summary

APUBLISH —— State Agency Publications |
BCSRVPRJ —— Career service projection report

BPOSAUTH — Total Positions Authorized

CFOSCRPT —— Cash Fund Balance Description

CHFEESCH Fee Change edule

CHGLVLAI Change Level By Appropriation

Version CHRDETRY Commitment trem Detail

CSTCTRSY —— Cost Center Summary

Fiscal Year DPAPSMLG — Department Appropriation/Program Summary-Leg

Business Area

DPSUNLGI Department Summary Leg B b
Cost Center To
WBS Element L ]
Funds Genter N To N
Fund I To I
Commitment tem ] To ]
o T e I
Start Page Mumber [

View the document in the CFDSCRPT—Cash Fund Balance
Description Report.

AASIS Support Center
April 2006
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PBAS Position 05

Biennial Income Certification

i3 PBAS

Application Master Dats  Annual | Biennial Reports Stratedic Planning Security

LAHISORG
g ﬁ D 9 % E BAGNCYPE
CHNGFEES

EMPLSLIMM
CASHFNEL

BGPLANEN
FOOTHOTE
CAPREAPE
HRPLANEN
HRPLAMBC
JOBFUNCE
POSPLANE
FRINBENE
MOTEATCH

- Agency Enabling Laws, History and Organization and Agency Commentary /2742004 30013 FM
- State Agency Publications

- Change in Fee Schedule

- Employmant Summary

- Cash Fund Balance Description

- Hon Position Budget Request

- Agency Change Level Justification

- Capital Reappropriations

- Position Budaet Request

- Position Budaet Cost Distribution

- Job Upgrade, Title Change, Extraordinary Salary Increase

- Reqular Reclass, Clip Reclass and OPM Transactions

- Calculate Fringe Benefits
- Bignnial Attachments

Select Biennial from menu
Click BIEREVPL—Biennial Income Certification

AASIS Support Center
April 2006

3-21
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ﬁ PBAS - [BIEREVPL - Biennial Income Certification]
Application  Master Data Annual Biennial Reports  Strategic Planning  Security

aeDe& User: chioley@PRODUCTION Date: 5/14/2004 125250 PM

Biennial Income Cerification

Business Area 083 o
Division I j
Wersion 1
Fiscal Year 2006
Funcs Center 120
Fund
Add Reverue Plan
Funding Source | Desoription Budget Amourt | ¥R 1 Estimated Income | ¥R 2 Estimated Income |ﬂ

I A A 2

Enter the business area, version and fiscal year 2008. Enter Funds
Center. Fund is an optional entry (added for DHS and Education).
Most agencies should enter funding at the funds center level as was
done for the Annual Operations Plan. Press enter.

3-22

AASIS Support Center
April 2006
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PBAS Position 05

13l PBAS - [BIEREYPL - Biennial Income Cerl

Application  Master Data  Annual  Biennial Reports  Strategic Planting . Security

a|ehe ] User: chuooley@PRODUCTION

Date: 5/27/2004 3:01:30 PM

The Add Revenue Plan becomes active.

AASIS Support Center
April 2006

Biennial Income Certification
Business Area (XTI
Divigion I j
‘ersion 1
Fiscal Year 2006
Funcs Center 120
Fund
Add Bevenue Plan
Funding Source | Fund Tile or Description Budget Amourt | YR 1 Estimated Income | ¥R 2 Estimated Income |j
Ld
Total Budget Amount
Ter=lWE 1 Barias) v TR IAT AR Taral B 1 Eekimnstad lnm e

3-23
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1% PBAS - [BIERE¥PL - Biennial Income Certification]

PBAS Position 05

#pplication Master Data Annual Biernial Reports  Strabegic Planning Security

aeelal ]

User: claoolep@PRODUCTION Date: 5/27/2004 3:02:21 P

Biennizl Income Cerification

Business &rea 0638
Division I j
Wersion 1
Fiscal Year 2006
Funds Certer 120
Fund
Add Revere Plan i3 ADDREYEE - Add Revenue Flan x|

Funding Source | Fund Tile ar Deseription R e e Income |~

L3

Funding Source |-----Seled----- j

Description

Budoet Amount Revolving Funds
(Cash Funds

%R 1 Estimated Income [ SEneral Reverues
Merit Acjustment

R 2 Estimated Income | Cther

E

Click the Add Revenue Plan button or press (Alt) R. The Add
Revenue Plan box will pop up. Select the funding source needed. All
funding sources except fund balance can be used more than once.

AASIS Support Center
April 2006

324
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'iﬂ_'PBAS - [BIEREY¥PL - Biennial Income Certification]
Application  Master Data  Annual  Biennial  Reports  Strategic Planning Security

2] | “l | ] | (2 | ] User. chwooley@PRODUCTION Date; 5/27/2004 352:30 PM

Biennial Income Cerification

Enter Title or Description, Budget Amount, and Estimated Income

Business Area 0634 0
Division I j
Yersion 1
Fiscal Year 2006
Funds Center 120
Fund
Add Reverue Plan

| Funding Source | Fund Tile ar Description Budget Amourt | YR 1 Estimeted Income | YR 2 Estimated Income | B

| » |Fund Batence Estimated 1,319,584 500,000 500,000

for

each year of the biennium. Click the Add Revenue Plan button again

if more funding sources are needed.

AASIS Support Center
April 2006
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nnial Income Certification]
Application  Master Data  Annual  Biennial  Reports  Strateic Planning Security

a|®l|e | C ] User: chcoley@PRODUCTION Dale: 5/27/2004 05,56 P

[Bienrial Income Certification

Business Area 0834

— | B
‘ersion 1

Fizcal Year 2006

Funds Cenfer 120

Fund

Funding Source Fundl Tie or Description Budget Amourt | YR 1 Estimated Income | YR 2 Estimated Income: ‘;l
L Func Balance Estimated 31,319,654 600,000 600,000
| |Federal Revenues Title Iv-D $37 000,000 33,000,000 $40,000,000
| |cther Child Suppart Fees 3,000,000 $3,000,000 3,000,000
| |General Reverues Altament $13)014,933 13,014,933 13,014,933
|

When all plans have been added, click the save icon.
|| Tatal YR 2 Request 534,282 A88|  Total YR 2 Estimated Income 62,614,933 |

3-26

AASIS Support Center
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8|80 e|B ]

User: chwooley@PRODUCTION

Date: 5/27/2004 3:06:28 PM

Click yes to save the changes.

Biennial Income Certification

Business Area (XL

Divigion I ﬂ

‘ersion 1

Fiscal Year 2006

Funcs Center 120

Fund

Add Bevenue Plan
Funding Source | Fund Tile or Description Budget Amourt | ¥R 1 Estimated Income | VR 2 Estimated Income ‘d

LFund Balance Estimated 1,318,684 $600,000 $600,000

| |Federal Revenues Title 1%-D $37,000,000 $39,000,000 $40,000,000

| |Cther Child Support Fees §8,000,000 *$3,000,000 $3,000,000

|| General Revenues Altoment PBAS x| 833 $13014,933
Do you want ko sawe the changes?
>

§09202,000]  Total ¥R 2 Estimeted Income 62,614,033 |

| | Totl YR 2 Request

AASIS Support Center
April 2006
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nnial Income Certification]
Application  Master Data  Annual  Biennial  Reports  Strateic Planning Security

] |ﬂ| D| (7] | ] User: chaslep@PRODLUCTION Diate: 5/27/2004 3:05:58 PM

[Bienrial Income Certification

Business Area 0834

— | B
‘ersion 1

Fizcal Year 2006

Funds Cenfer 120

Fund

Funding Source Fundl Tie or Description Budget Amourt | YR 1 Estimated Income | YR 2 Estimated Income: ‘;l
L Func Balance Estimated 31,319,654 600,000 600,000
| |Federal Revenues Title Iv-D $37 000,000 33,000,000 $40,000,000
| |cther Child Suppart Fees 3,000,000 $3,000,000 3,000,000
| |General Reverues Altament $13)014,933 13,014,933 13,014,933
|

The data is saved in the grid.
|| Tatal YR 2 Request 534,282 A88|  Total YR 2 Estimated Income 62,614,933 |

3-28
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FOOTNOTE — Agency Change
Level Justification

g “ D @ % |: LAHISORG - Agency Enabling Laws, History and Organization and Agency Commentary - 31/2006 21514 PM
F BAGNCYPB - State Agency Publications

agency Change LevelJustiicatio]  CHNGFEES - Change in Fee Schedule
[ EMPLSUMM - Employment Summary

CASHFNBL - Cash Fund Balance Description
BIEREVPL - Biennial Income Certification
BGPLANBM - Non Position Budget Request
Fiscal Year elill FOOTMOTE - Agency Change Level Justification
CAPREAPP - Capital Reappropriations
HRPLANBN - Position Budget Request

Business Area

Version

Funds Center

Division HRPLANBC - Position Budget Cost Distribution
JOBFUNCE - Job Upgrade, Title Change, Extraordinary Salary Increase
Report ID —— POSPLANB - Regular Redlass, Clip Redass and OPM Transactions

FRINBENB - Calculate Fringe Benefits

Select Biennial from menu
Click FOOTNOTE — Agency Change Level Justification
3-29

AASIS Support Center
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iisi| PBAS - [FOOTNOTE - Agency Change Level Justification]

PBAS Position 05

Application Master Data Amnual Biennial Reports Strategic Planning  Security

(=] ‘“| D | @ ‘| User: csvollman@UAT

Date: 3/31/2006 2:43:38 PM

Agency Change Level Justification

—— SELECT REPORT —
APPSUMEX-£ppropriation Summary -Ex Leg
APPSUMRP-Appropriation Summary
CHGLVLAP-Change Level By Appropriation

MGRVER-Manager's Verification Shest
PAYPLAN-Personal Services Matching Appropriation
PRGSUMEX-Program Summary -Ex Leg

Business Area 0610 p

Version 1

Fiscal Year 2008

Funds Genter 1df

Division ‘ J

Report ID [— seLECT REPORT — El
~

DPFTSUMEX-Department Appropriation/Program Summary -Ex Leg

Enter Agency code, Version 1, Fiscal Year 2008 and Funds Center for
Change Level Requests. Click the drop down arrow for Report ID
and choose CHGLVAP — Change Level by Appropriation.

AASIS Support Center
April 2006

30



An AASIS Training Guide PBAS Position 05

PBAS - [FOOTNOTE - Agency Change Level Justification

Application Master Data Annual Biennial Reports  Strategic Planning  Security

(2] ‘“| 0 | () ‘%: User: csvollman@UAT Date: 33112006 2:24:43 PM

Agency Change Level Justification

Business Area 0634 O

Version il

Fiscal Year

Funds Center 120

Division [ =l
Report ID | CHGLVLAP-Change Level By Appropriation |

Designation| Justification Notes

» [Cco1 ] Duetothe increased costs of gasoline. we need to request mere appropriation for 02 Mileage Reimbursement. The rate has gone up by 1

Choose the change level designation, and enter the justification for
the change level request. Save.

|I‘\

Designation is a required field

AASIS Support Center
April 2006
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Reports Strategic Planning  Security

Application Master Data Annual  Biennial
Date: 3/31/2006 2:39:23 PM

,ﬁ [ | @ ‘||:| User: csvollman@LUAT

Report ID [— sececr reporT — -l
-—— SELECT REPORT —— ”~
Business Area AGYCHMMNT — Agency Commentary =
ANBUGREQ —— Analysis of Budget Request-EX/LEG
| APPSUMEX —— Appropriation Summary-EX
APPSUMLG —— Appropriation Summary-LEG
| APPSUMRP —— Appropriation Summary
APUBLISH — State Agency Publications b
BCSRVPRJ —— Career service projection report
BPOSAUTH — Total Positions Authorized
CFDSCRPT —— Cash Fund Balance Description
CHFEESCH —— Fee Change Schedule
CHBLVLAP — Change Level By Appropriation
Version CHRDETRQ —— Commitment ftem Detail
CSTCTRSY — Cost Center Summary
Fiscal Vear DPAPSMLG — Department Appropriation/Program Summary-Leg
DPSUMLGB —— Department Summary Leg B
Cost Center [ ] T

You can view the information you entered in CHGLVAP — Change
Level By Appropriation.

3-32
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i Report Viewer [CHGLVLAP,

MainReport |
Rl
Change Level by Appropriation
Appropriation / Program: 1DF-Victims of Crime Justice Assistance-Fed
Funding Sources: FVD - Victims of Crime Justice Assistance
Agency R st
Change Level | 2007-2008 [T Pos [ cumulative [onof BL]| 2008-2009 | T Pos [ Cumulative o of BL
BL |Base Level | 209,817 6 209,817 100.0 307,826 3 307,826 100.0
C02 |Mew Program | 12,423,438 0 12,723,255 | 4,243.6 12,423,438 0 12,731,264 | 4,135.8
Justification |
[ €02 [Merging two existing Base Level federal appropriations that are for the same program. 1DF and 2DF, |
v
< ?
Page 10f 18 Total Pages: 18 Zoom Factor: 100%

AASIS Support Center
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Special Language

 Special Language for the appropriation acts can
also be entered through PBAS.

* The information will be copied from the previous
appropriation acts. Users with the Approval Role
will be able to edit or replace the information.

» The special language entered into PBAS can be
viewed in the Special Language Report.

AASIS Support Center
April 2006
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